
Understanding your Paycheck 

 



Understanding your Paycheck 

 
 

Indicates the pay-period for which you are being paid, as well as the date your pay is issued. 

 
Your name and address prints here. This is the "Home Address" and is used for W2 Mailings as well. 

 
Contains your Employee ID, Dept and location of employment, job title and pay-rate. 

 
Identifies your Federal and State tax information as reported on your W-4 form. 

 
Commonwealth messages for employees, this field is used periodically for major announcements.   

 
Details your current pay-period earnings as well as year-to-date amounts. 

 
This section shows your year-to-date earned, used and leave balances. 

 
Your direct deposit distribution is shown here (note: your bank acct number is not shown here) 

 
All current and year-to-date deductions are described here as well as balances. 

 
Your paycheck totals are in this section, including your year-to-date gross and tax amounts. 

 
For more info on payroll deduction schedules, accrual schedules and HRCMS pay calendar please go to HRCMS portal at 
http://www.hrcms.state.ma.us/ 
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